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_ DE CUONG BAO CAO VA CAC VAN BAN ,
CAN CO TAI HOI NGHI CAN BQ, CONG CHUG, VIEN CHUC,
NGUOI LAO PONG

Quy trinh, thanh phan chuan bi t6 chic
Héi nghi ddi v6i co' quan hanh chinh sw nghiép, cac don vi cong lap,
cac co' quan xd, phuong, thi trin

Thir tw

Noi dung

Thanh phin

Chau tri

Budc 1

Hop tru bi dé thong nhat
chu truong; Thong qua
ké hoach t& chuc hoi
nghi; phan cong chuan
bi cac du thao bao cao;
Phan cong dy thdo sua
dbi cac loai quy ché.

Yéu cau céc t6 chuyén
mon chuin bi cac bio
cdo cap to dé to chirc hoi
nghi tai cac t6.

Nguoi dimg dau, Bi thu cip uy,
Chu tich cong doan, td trudng
cac to chuyén mon

Nguoi dimg dau
co quan, don vi

Budc 2

Lay y kién can bo chu
chdt gop ¥ vao cac du
thdo bdo cdo cua co
quan, don vi; gép ¥ vao
du thao stra d6i noi quy,
quy ché

Nguoi ding dau, cip phod cua
nguoi ding dau, Ban chap hanh
cong doan, Bi thu cp ty, Chu
tich Hoi Cuu chién binh (néu
c0), Bi thu Poan Thanh nién
Cong san HO6 Chi Minh (néu c6),
Trudng ban Thanh tra nhan dan,
Truong ban nit cong hodc can
bd phu trach ban nit cong, td
trudng cac to chuyén mon

Nguoi dimg dau
co quan, don vi
phéi hop véi
cong doan

Budc 3

Tién hanh hoi nghi tai
cac to chuyén mén dé
danh gia viéc thuc hién
dan chu tai t6 chuyén
mon, két qua hoat dong
t6 chuyén mén, dinh
huong nd1 dung va cac

Vién chtc, nguoi lao dong tai
cac to6 chuyén mon

T6 trudng
chuyén mén phéi
hop véi td
truong cong
doan céc to




chi tiéu nam toi; Dé xuat
khen thudng cho tap thé,
c4 nhén trong t0 va ding
ky thi dua trong nam toi;
Gop y vao cac du thao
bdo cdo, nd1 quy, quy
ché cua don vi va cac ndi
dung khac dugc quy
dinh tai Picu 53 Luat
Thuc hién dan chud co
SO

Tdng hop cac ¥ kién gop | Cac bd phan, ca nhan dugc giao
¥, kién nghi dé xuat tur

cac to chuyén mon.

Hoan chinh cac loai van

Nguoi dimg dau
va chu tich cong
doan

Buoe 4 ban, bao cdo trinh bay tai

hoi nghi.

Chuan bi coéng tac thi

dua khen thuong.

Tb chirc hoi nghi Toan b vién chirc, nguoi lao | Nguoi dimg dau
Buoc 5 dong tai don vi va chu tich cong

doan co quan

Hoan chinh hd so hoi Nguoi dimg dau
Budc 6 | nghi; Ban hanh nghi va chu tich cong

quyét hoi nghi. doan co quan
MAU MA KET

Tén Pon vi..............
HOI NGHI

CAN BQ, CONG CHUGC, VIEN CHUC, NGUOI LAO PONG NAM 2024

thang ..... nam .....




Don vi

Thoi gian: khai mac ....... gio ....... phit, ngay ...... thang ....... nam ...

CHUONG TRINH

HOQI NGHI CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO PONG

NAM 2024

Dia diem: ............................

TT N¢i dung Phan cong thuc hién
1 | On dinh t6 churc, diém danh, gi01 thiéu chu tri, thu ky hoi nghi | Ban t6 chirc
2 | Khai mac hoi nghi Cha tri hoi nghi
Kiém diém viéc thyc hién nhiém vu chuyén mén, quy ché | Thu truéng
hoat dong nam 2023, trién khai nhiém vu nam 2024
3 | Panh gia, tong két va kiém diém trdch nhiém ctia nguoi
dimg dau co quan, don vi trong viéc thuc hién ké hoach
cong tdc hang nam;
Bao cdo Tong két phong trio thi dua nam 2023, ndi dung Chu tich Cong doan
thi dua ndm ti€p theo; thong nhat ndi dung giao udc thi dua;
Kiém diém viéc thyuc hién nghi quyét hoi nghi can bg, cong
4 | chuc, vién chir, nguoi lao dong trude dd va nhiing quy
dinh vé thuc hién dan chu tai co quan, don vi
Béo cdo két qua giam sat, hd tro vién chirc, nguoi lao dong
thuc hién dan chu & co quan, don vi;
5 | Bao cdo cong khai tai chinh K¢ toan
6 | Bao cdo tong két hoat dong Ban thanh tra nhan dan Ban thanh tra nhan dan
7 | Baocao tong hop y kién dong gop véo cac loai béo céo, ndi quy | Chi tri hdi nghi
quy ché; cac kién nghi, dé xuat cia doan vién.
2 Y kién thao luan Giao vién, nguoi lao
dong
9 |- Giai dap thic mic, kién nghi cia CBCCVC, ngudi lao | Chu tri hoi nghi

dong
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- Ban cac bién phap cai tién diéu kién lam viéc, nang cao
doi séng cia CBCCVC, ngudi lao dong

- Ban céc bién phap thuc hién ké hoach cong tac nim tiép
theo cua don vi

10 | Y kién phat biéu cua dai biéu cap trén Lanh dao cép trén
11 | Bau ban thanh tra nhin dan (néu hét nhiém ky) Ban bau cir
12 | Cong bd cac quyét dinh khen thudng Ban t6 chirc
Cong doan co quan, don vi phat dong cac phong trao thi dua va | Cong doan co quan.
13 ky giao udc thi dua Pon vi
14 | Cong bd bién ban kiém phiéu bau Ban TTND (néu cd) Trudng ban Bau ctr
15 | Thong qua du thao nghi quyét hoi nghi T6 thu ky
16 | Biéu quyét nghi quyét hoi nghi Nguoi dimg dau don vi
17 | Tong két, bé mac hoi nghi Nguoi dimg dau don vi

BAN TO CHUC HOI NGHI
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.................................................... CONG HOA XA HQI CHU NGHIA VIET NAM
§ 510 )\ PSS Poc lap - Tw do - Hanh phuc

sé:  /BC- . ngay thang nam 202...
(bdo cdo méu)
BAO CAO
Két qua thwe hién nhiém vu chuyén mén, quy ché hoat dong
nim 2023, trién khai nhiém vu nim 2024

A.DPANH GIA KET QUA THUC HIEN NHIEM VU NAM 2023

I. KET QUA THU'C HIEN NHIEM VU NAM 2023

banh gia khai quat viéc thuc hién duong 161, chu truong cua Pang, chinh sach,
phép luat cua Nha nudce co lién quan dén chie nang, I}hiém vu cua co quan, don vi;

II. KET QUA HOAT PONG CU THE CUA CAC TO CHUYEN MON:

1. Phong A.......cueeeuueen.

- Két qua dat dugc:

- Han ché:

2. Phong B........ceeeeenene

- Két qua dat dugc:

- Han ché:

3. Panh gia, tong két va kiém diém trach nhiém cia ngudi dirng diu don
vi trong viéc thure hién ké hoach cong tic hing nim

- Uu diém

- Han ché

III. PANH GIA KET QUA THUC HIEN NGHI QUYET HOQI NGHI VIEN CHUC,
NGUOI LAO PONG NAM 2023:

1. Uu diém

2. Han ché

IV. PANH GIA VIEC THU'C HIEN QUY CHE CUA PON VI:

1. Uu diém:

2. Han ché

V.PANH GIA VIEC QUAN LY TAI CHINH VA TAI SAN

1. Uu diém

- V& cong tac quan 1y tai chinh:

- V& quan Iy tai san:

2. Han ché:

B. NHIEM VU TRONG TAM NAM 2024

I. NOI DUNG , CHI TIEU VA GIAI PHAP THUC HIEN

II. CHI TIEU, NHIEM VU CU THE CUA CAC PHONG, BAN

III. TO CHUC THUC HIEN:

Noi nhin: THU TRUONG
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(6} 5 JPOTUOURRI CONG HOA XA HQI CHU NGHiA VIET NAM
BAN THANH TRA NHAN DAN Poc l1ap — Tu do — Hanh phic

...... , ngay thang nam ....

BAO CAO
Tong ket hoat dong ctiia Ban thanh tra nhan dan nam 2023,
nhiém vu cong tac nam 2024

C,e“m ctr ké hoach hoat dong ctia Ban TTND nam 20223, dudi sy chi dao cua
Ban Chap hanh Coéng doan ...., sy quan tdm cua Thu trudng, vién churc va nguoi lag
dc:)ng, Ban Thanh tra nhan dan da thuc hién nhiém vu ctia minh va dat duoc mot so
két qua sau: ) . .

I. PAC DIEM TINH HINH:

II. KET QUA HOAT PONG:

1. Gidm sat viéc thyc hién chu truong, chinh sach cua Bang va phap luat cua
Nha nudce:

2. Giam sat viéc thuc hién Nghi quyét Hoi nghi vién chire, nguoi lao dong nam
2023.

3. Giam sat vi¢e st dung kinh phi hoat dong tur nguon ngan sach nha nudc, sur
dung cac quy, chap hanh ché d0 quan 1y tai chinh, tai san, cac két luan kiém tra:

4. Giam sat viéc thuc hién cac ché do, chinh sach ddi véi vién chue, nguoi lao
dong :

5. Giam sat viéc thuc hién ndi quy, quy ché cia co quan:

6. Va cac noi dung khac tuy dic diém cua timg don vi

7. Xtr Iy don thu, khiéu nai, t6 céo

8. Xir 1y kién nghi cta vién chirc, ngudi lao dong vé cac ché do chinh sach

III. PANH GIA CHUNG, KIEN NGHI PE XUAT

IV. PHUONG HUONG NHIEM VU NAM 2024

Noi nhén: BAN THANH TRA NHAN DAN
- Thu trudng co quan; TRUONG BAN
- BCH Cong doan;

- Vién chuc, NLD;
- Luu Ban TTND.
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............................................................. CONG HOA XA HQI CHU NGHIA VIETNAM

CONG DOAN ................ Poc 1ap - Tw do - Hanh phic
S6: /BC-Cb Ll ,ngay  thang nam..........
BAO CAO

Tong két phong trao thi dua nim 2023,
trieén khai ke hoach thi dua nam 2024

I. Panh gia két qua phong trao thi dua cip trén phat dong va don vi da
trién khai

II. Han ché, nguyén nhan

1. Han ché

2. Nguyén nhan ciia han ché

III. Bai hoc kinh nghiém.

IV. Két qua thi dua khen thuwéng chuyén mén, cong doan nim 2023

1. Chuyén mon

2. Cong doan

V. Noi dung phat dong thi dua nam 2024

Noi nhdn: TM. BAN CHAP HANH

-BCHCD .... ”
- CDN (Lién doan Lao dong huyén).... CHU TICH

- Luu VP cong doan
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TONG HQP Y KIEN TU HQI NGHI VIEN CHUT,
NGUOI LAO PONG CAC TO CHUYEN MON NAM 2024

1. Béo cdo tong két nim 2023, nhiém vu nim 2024:

C6 bao nhiéu y kién gop ¥? Gop ¥ vao nhiing ndi dung cu thé nao?

2. B4o c4o tong két hoat dong ciia Ban thanh tra nhan dan nim 2023, nhiém
vu nam 2024:

C6 bao nhiéu y kién gop y? Gop ¥ vao nhimg ndi dung cu thé nio?

3. B4o c4o tong két phong trao thi dua nim 2023, nhiém vu nim 2024:

C6 bao nhiéu y kién gop y? Gop ¥ vao nhimg ndi dung cu thé nio?

4. Bao cao cong khai tai chinh nam 2023

C6 bao nhiéu y kién gop y? Gop ¥ vao nhiing ndi dung cu thé nao?

5. Gop ¥ vao hé thong cac Quy ché ciia co quan:

Dé nghi stra d6i noi dung gi, stra doi nhu thé nao?

6. Nhirng kién nghi dé xuit tir cac to:
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......................................... CONG HOA XA HOQI CHU NGHIA VIET NAM
.............................................. Poc lap - Tw do - Hanh phic

BIEN BAN
Hoi nghi can b, cong chire, vién chire, nguoi lao dong nam 2024

~ Hom nay, vao hoi .... gid ...0 phut, ngay ... thang ..... NAM ..., wcoeeeeveeeereeene.
tién hanh hoi nghi vién chic, nguoi lao dong nam 2024

- Tong so: ...... ddng chi
- Tong s6 du hop: ....... dong chi, vang ....... co ly do
- Thanh phan dy hoi nghi: toan thé vién chirc, ngudi lao dong
- Chu tri hoi nghi: dong chi Nguyén Vin A - Tha trudng ...
ddng chi: Nguyén Vin C - Chu tich cong doan. ..
- Thu ky hoi nghi: ddng chi: Nguyén Thi X - UVBCHCD
- Pai biéu tham du: Prlc ............ -
NOI DUNG VA CHUONG TRIiNH LAM VIEC CUA HQI NGHI
I. On dinh td chirc, diém danh, giéi thi¢u chi tri va thw ky hi nghi

I1. Khai mac hoi nghi: (d/c Thu truéng co quan)

II1. Pong chi ... thong qua du thio bao cao hoat dgng chuyén mon na
m ....... va trién khai nhiém vu chuyén mon nam .......... (Co bao cao riéng)

IV. Pong chi ............. thong qua bao cio tong két phong trao thi dua nim ........
va phat dong thi dua nam .......... (Co bao cao riéng)

V. Pong chi .......ceu.... thong qua bao cao tai chinh cia co’ quan nam ........

VI. Pong chi ......... thong qua du thio bao cdo hoat dong Ban thanh tra nhan
dan nam ......... , trién khai nhiém vu nam ......... (Co bao cdo riéng)

VIL Pong chi ............ thong qua bao cdo tong hop y kién gép ¥ sira ddi cac loai

quy ché co quan ciia cac to va hdi nghi cot can (C6 bdo cdo riéng)
VIII. Théao luian:

1. Pong chi ................ ( Chu tri hdi nghi). quan tri¢t cac ndi dung thao luan
2.Y kién dong chi ..........

2.Y kién dong chi ...........

IX. Phit biéu chi dao Hoi nghi ciia Lanh dao cong doan cép trén
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X. Biu Ban thanh tra nhin dan nhiém Ky t6i ................

Két qua: 3 dong chi N................... tring cir vao Ban thanh tra nhan dan nhiém ky
XI. Pong chi ........ thong qua cac quyét dinh khen thuwéng nim ..........

XIIL. Pong chi ......ceeeeeee. thii trwéng co quan giai trinh va két luan hdi nghi
XIV. Pong chi ... Théong qua du thiao Nghi quyét

- Chu tri diéu hanh biéu quyét Nghi quyét Hoi nghi nam ...............

XV. Pong chi ............ thii trwéng co quan biéu quyét Nghi quyét va bé mac hi
nghi

- 100% vién chirc, nguoi lao dong thong nhat biéu quyét noi dung trong Nghi quyét
Hd1 nghi vién chire, nguoi lao dong ndm hoc .........

- Hoi nghi két thic .....gio ......... phut cung ngay
~ CHUTRI ] CHU TRI_
THU TRUONG CO QUAN CHU TICH CONG DOAN CO QUAN

THU KY
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..................................... CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

NGHI QUYET
HOQI NGHI CAN BQ, CONG CHUTC, VIEN CHUC, NGUOI LAO PONG
NAM 2024

Thuc hién Luat Thuc hién dan chuo co sé, duoc su déng y cua Chi bd va Lanh

Hom nay ngay .....thang ......... nam ......... , chuyén moén phdi hop véi Cong doan
............. t6 chire Hoi nghi vién chuc, ngudi lao dong nam ......Dy va chi dao hoi
nghi ¢ cac dong chi trong Lanh dao, ..........
Hd1 nghi da thong qua dyu thdo bdo cao két qua hoat dong ........ nam ....... , trién khai
nhiém vu cong tac nam .............. : Bao c4o tong két phong trao thi dua; Bao céo cong
khai tai chinh; Béo cao tong két hoat dong ctia Ban thanh tra nhan dan; Tong hop ¥
kién déng gop vao cac quy ché; cac dé xuat, kién nghi ctia doan vién.
Sau qua trinh thao luan, trao d6i ctia cac dai biéu, Hoi nghi thong nhat quyét nghi:
1. Thong qua du thao bao cdo két qua hoat dong cua....... nam ..... , trién khai nhiém
vu cOng tac nam ..... : Bao céo tong két phong trao thi dua; Béo cdo cong khai tai
chinh; Béo céo tong két hoat dong cua Ban thanh tra nhan dan; Tong hop ¥ kién cta
can bo, vién chirc, nguoi lao dong dong goép vao quy ché co quan.
2. Trén co s6 nhi¢m vu chinh tri chung va chuong trinh cong tac ctia don vi, Ho1 nghi
tap trung chi dao thuc hi¢n théng lgi mot s6 chi tiéu, nhiém vu cta ......... nam ...........
nhu sau:

(Néu ngan gon cdc chi tiéu cu thé).
3. Ho1 nghi kéu goi toan thé vién chirc, ngudi lao dong trong don vi doan két, nhat
tri, chung sirc, dong long, phat huy thuan loi, khic phuc kho khan, phan dau hoan
thanh va hoan thanh xut sac cac chi tiéu, nhiém vu ma Hoi nghi di dé ra, gop phan

xay dung .....ccceeeeennneen. ngay cang l6n manbh.

Noi nhin: TM. CHU TRI HQI NGHI
-CDGD .... (Blc) THU TRUONG CO QUAN
- Lanh dao (B/c);

- Cac phong ban (T/h);

-Luu VT, CD
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DE CUONG BAO CAO VA CAC VAN BAN
) CAN CO TAI HQI NGHI NGUOI LAO bONG
(Poi voi Cong ty, doanh nghiép, Hop tac xa cé thué mudn,

sir dung lao dong theo hop dong lao dong)

Quy trinh, thanh phén chuin bi td chic

Thir tw Noi dung Thanh phin Chau tri
Cong tac chuan bi chung Pai dién ban chép Lanh dao va Chu tich
- Lap ké hoach té chttc hoi nghi hanh cong doan co | cong doan don vi
Buoe 1 | - Dy thao céc van ban trinh hei | S 331 dién lanh dao
nghj don vi, va dai dién

mot sO t6 chuyén
mon

Budc 2

T6 chic hoi nghi nguoi lao | Toan b ngudi lao | Lanh dao va t6 truong
dong tai cac to chuyén mon dé | déng tai t6 chuyén | céng doan  tai to
danh gia viéc thuc hién dan chu | ;mgp chuyén mén

tai t0 chuyén mon, két qua hoat
dong t6 chuyén mén, dinh
hudng ndi dung va céc chi tiéu
niam hoc tGi; Pé xuit khen
thuong cho tap thé, c4 nhan
trong t0 va ding ky thi dua
trong nam t&1; GOp y vao cac
du thao bdo cdo, ndi quy, quy
ché cua don vi.

Budc 4

Tong hop ¥y kién dong gép vao Dai dién Lanh dao va
cac loai bao cdo, quy ché; cac dai dién ban chap hanh
kién nghi, d€ xuat cua gido cong doan don vi

vién, nguoi lao dong.

T6 chirc hoi nghi nguoi lao Toan bd nguoi lao | Pai dién Lanh dao va
, dong dong tai don vi hodc | dai dién ban chap hanh
Budce 5 SR Ao A \ .
dai bi€u dugc bau tur | cong doan don vi
cac to
Budc 6 | To chire thuc hién nghi quyét Toan bd ngudi lao | Lanh dao don vi c¢6

ho1 nghi nguoi lao dong dong tai don vi trach nhiém thuc hién.
Cong doan giam sat




13

MAU MA KET
Logo don vi Logo CDVN
Tén Pon vi
HOQI NGHI NGUOI LAO PONG
NAM 2024
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CHUONG TRINH
HOQI NGHI NGUOI LAO PONG NAM 2024

Thaoi gian: khai mac ....... gio ....... phut, ngay ...... thang ....... nam ............
Dia diém: ...............c...........

TT Phén cong thuc hién
No¢i dung

1 | On dinh t6 chirc, diém danh, gi6i thiéu chu tri, thu ky hoi nghi Ban t6 chtic

2 | Khai mac hoi nghi Chu tri hdi nghi
Két qua hogt dong trong nam; ké hoach nam t&1; tinh hinh thuc Ch tri hdi nghi

3 | hién cac ché do chinh sach lién quan té1 quyeén, 1¢i ich cua nguoi
lao dong.

Cong khai tai chinh vé viéc trich, 1ap va sit dung quy khen thudng, | Ké toan

4 quy phl’lg loi; triph nop kinh phi céng doan, bao hiém x3 hoi, bao
hiémy té, bao hiém that nghiép... (cac ndi dung nguoi lao dong duoc
biét can thiét cong khai tai hoi nghi).

5 | Bao céo tong két phong trao thi dua nam............ Chu tich cong doan
Tinh hinh thuc hién thoa udc lao dong tap thé (néu di c6 thoa udce), | Chu tri hoi nghi
hop dong lao dong, ndi quy lao dong. Tinh hinh thyc hién quy ché

6 | dan chu, ddi thoai , tinh hinh thyc hién Nghi quyet hoi nghi nguoi
lao dong nam tru’crc va két qua giai quyét cac kién nghi cua tap thé
lao dong sau cac cudc dbi thoai.

7 Béo c4o tong hop ¥ kién dong gop vao cac quy ché; cac kién nghi, dé xuat | Chu tri hoi nghi
cua giao vién, nguoi lao dong.

8 | Y kién thao luan Chu tri hoi nghi

9 | Giai trinh cua Nguoi ding dau

10 | Y kién phat biéu ctia dai biéu cap trén Chu tri hoi nghi
Ky két Thoa udc lao dong tap thé (néu cb). Nguoi dimg dau va

11 r 1 A \

Chu tich cong doan

12 | Cong bd cac quyét dinh khen thudng( néu co) Ban t6 chtic

13 Cong doan co quan phat dong cac phong trao thi dua Ban chép hanh cong

doan

14 | Thong qua du thao nghi quyét hoi nghi T6 thu ky

15 | Biéu quyét nghi quyét hoi nghi Nguoi ding dau

16 | Tong két, bé mac hoi nghi Nguoi dimg dau

BAN TO CHUC HOI NGHI
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................................................... CONG HOA XA HQI CHU NGHIA VIET NAM
TN AON Vi ceeurverrenunsersnsansassnsnsasnsssssasasses Poc 1ap - Tw do - Hanh phuc

sé: /BC-CQ ... ,ngay thang ndam 2023

’ BAO CAO ’
Két qua thye hién nhiém vu chuyén mon, quy ché hoat dong nam 2023,
trién khai nhiém vu nam 2024

A.DPANH GIA KET QUA THU'C HIEN NHIEM VU NAM 2023
I. KET QUA THU'C HIEN NHIEM VU NAM 2023
II. KET QUA HOAT PONG CU THE CUA CAC TO CHUYEN MON:

- Két qua dat dugc:
- Han ché:

- Két qua dat duoc:
- Han ché:
3. Panh gia sy diéu hanh cia linh dao don vi
- Uu diém
- Han ché
III. PANH GIA KET QUA THU'C HIEN NGHI QUYET HOQI NGHI NGUOI LAO
PONG NAM 2023
1. Uu diém
2. Han ché
IV. PANH GIA VIEC THU'C HIEN NQI QUY, QUY CHE CUA PON VI:
1. Uu diém:
2. Han ché
V. TINH HINH THUC HIEN CAC CHE PQ CHIiNH SACH LIEN QUAN PEN
QUYEN, LOI iCH CUA NGUOI LAO PONG TRONG NAM
B. NHIEM VU TRONG TAM NAM 2024
I. NOI DUNG,GIAI PHAP THU'C HIEN NHIEM VU CHUNG:
II. CHI TIEU, NHIEM VU CU THE CUA TO CHUYEN MON
III. PHUONG HUONG, NHIEM VU TRONG NAM HQC MOI; KE HOACH THUC
HIEN CAC CHE PQ CHINH SACH LIEN QUAN PEN QUYEN, LQI iCH CUA
NGUOI LAO PONG TRONG NAM MOI
IV. TO CHUC THUC HIEN:
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SO SSSSSSNS CONG HOA XA HQI CHU NGHIA VIETNAM
CONG DOAN ..... Doc 1ap - Tu do - Hanh phuc

S6: /BC-CBCQ Nghé An, ngay  thang nam ..........

BAO CAO
Tong ket phong trao thi dua nam 2023,
trieén khai ke hoach thi dua nam 2024

I. Panh gia két qua phong trao thi dua Cip trén phat dong va don vi da
trién khai

II. Han ché, nguyén nhan

1. Han ché

2. Nguyén nhan ciia han ché

III. Bai hoc kinh nghiém.

IV. Két qua thi dua khen thwéng chuyén mén, Cong doan nim -2023

1. Chuyén mon

2. Cong doan

V. Noi dung phat dong thi dua nam 2024

Noi nhgn: TM. BAN CHAP HANH
- BCH CD co quan CHU TICH

- Lién doan Lao dong huyén....
- Luu VP cong doan
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TONG HQP Y KIEN TU HQI NGHI NGUOI LAO PONG
CAC TO CHUYEN MON NAM 2024

1. Béo cdo tong két nim 2023, nhiém vu nim 2024:
2. B4o cdo thwe hién Théa wéc lao dong tip thé, Noi quy.....nim 2023, nhiém vu
nam 2024:
3. Bo cdo tong két phong trao thi dua nim 2023, nhiém vu niim 2024:
4. Bao cao tai chinh nam 2023
5. Gop ¥ vao hé thong cac Quy ché, Noi quy lao dong, Théa wéc lao dong tap thé
cua don vi:
Pé nghi sira d6i noi dung gi, sira doi nhur thé nao
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..................................... CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

NGHI QUYET
HOI NGHI NGUOI LAO PONG NAM 2024

Thuc hién Luat Thuc hién dan chud co sd, duoc su dong v ctia Chi bo (néu o) va
Lanh da0 ....cccccccoeeviiiinnnns

HOm nay ngay .....thang ......... nam ......... , chuyén mon phdi hop véi Cong doan Co
quan ............. t6 chire Hoi nghi nguoi lao dong nam .............. Du va chi dao hoi
nghi c6 cac dong chi ...... ..........

Hoi nghi d3 thong qua dy thao bao cdo két qua nam trudc; phuwong huéng, nhiém vu
ké hoachtrong ndm mdi; tinh hinh thuc hién cac ché do chinh sach lién quan téi
quyén, loi ich ctia nguoi lao dong trong nam nay; Béo cdo tong két phong trao thi
dua; Béo cdo cong khai tai chinh; Tong hop ¥ kién déng gop vao cac quy ché; cac dé
xuét, kién nghi cta doan vién.

Sau qua trinh thao luan, trao d6i ctia cac dai biéu, Hoi nghi thong nhat quyét nghi:
1. Thong qua du thao bao cao két qua hoat dong don vi nam ....., trién khai nhiém vu
cong tac nam .....; Bao cao tong két phong trao thi dua; Béo cdo cong khai tai chinh;
Tong hop ¥ kién cua gido vién, ngudi lao dong dong gop vao quy ché don vi........
(NEU CAC LOAI BAO CAO PA THONG QUA)

2. Trén co s¢ nhi¢m vu chinh tri chung va chuong trinh cong tac ctia don vi, Ho1 nghi
tap trung chi dao thuc hién thing loi mot sd chi tiéu, nhiém vu ciia don vi .......... nam
........... nhu sau:

---------------------

3. Hoi nghi kéu goi toan thé ngudi lao dong trong co quan doan két, nhat tri, chung
strc, déng 10ng, phat huy thuin loi, khic phuc kho khin, phdn ddu hoan thanh va
hoan thanh xudt sic cac chi tiéu, nhiém vu ma Hoi nghi da dé ra, gop phan xay dung

Trudng .....ccceeeeeeveenns ngay cang lon manbh.

Noi nhin: TM. CHU TRi HQI NGHI
- CDN, LDLD huyén.... (B/c)

- Lanh dao (B/c);

- Céc phong ban (T/h);

-Luu VT, CD
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.................. CONG HOA XA HOI CHU NGHIA VIET NAM
.............................................. Poc lap - Tu do - Hanh phic

BIEN BAN
Hoi nghi Ngudi lao dong nam 2024

~ Hom nay, vao hoi .... gid ...0 phut, ngay ... thang ..... NAM ..., wcoeeeeveeeereeene.
tién hanh hoi1 nghi nguoi lao dong nam 2024

- Tong so: ...... ddng chi

- Tong s6 du hop: ....... dong chi, vang ....... co ly do

- Thanh phan dy hoi nghi: ......

- Chu tri hoi nghi: ddng chi Nguyén Vin A - Chu tich Hoi dong quan tri ( Gidm déc)
ddng chi: Nguyén Vin C - Chu tich cong doan

- Thu ky hoi nghi: ddng chi: Nguyén Thi X - UVBCHCD

- Pai biéu tham du: Prlc ............ -

NOI DUNG VA CHUONG TRIiNH LAM VIEC CUA HQI NGHI

I. On dinh td chirc, diém danh, giéi thi¢u chi tri va thw ky hi nghi

I1. Khai mac hoi nghi:

II1I. Pong chi ... thong qua du thio bao cdo két qua nam trude; phuong
huong, nhi€ém vu ké hoach trong nam méi; tinh hinh thuc hién cac ché do chinh sach
lién quan té1 quyén, 1gi ich ctia nguoi lao dong trong nam nay(Co bdo cado riéng)

IV. Pong chi ............. thong qua bao cio tong két phong trao thi dua nim ........
va phat dong thi dua nam .......... (Co bdo cdo riéng)

V. Pong chi ... thong qua bao cao tai chinh cia don vi nam ........

VL Dong chi ............ thong qua bao cao tong hop y kién gép ¥ sira doi cac loai
quy ché co quan ciia cac to va hdi nghi cot can (C6 bdo cdo riéng)

........ (NEU DU CAC LOAI BAO CAO DA THONG QUA)

VIII. Théao luan:

1. Bong chi ... ( Chu tri hdi nghi). quan tri¢t cac ndi dung thao luan

2.Y kién dong chi ..........
2.Y kién dong chi ...........
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IX. Phat biéu chi dao Hoi nghi ciia Linh dao cong doan cap trén

X. Ky két Théa wéc lao dong tap thé (néu co)

XI. Pong chi ........ thong qua cac quyét dinh khen thuéng nim ..........
XIIL. Pong chi .........ee..... Lanh dao giai trinh va két luan hdi nghi
XIV. Pong chi ... Théong qua du thio Nghi quyét
- Chu tri diéu hanh biéu quyét Nghi quyét hoi nghi nam ................
XV. Pong chi ............. Lanh dao biéu quyét Nghi quyét va bé mac hdi nghi
- 100% gido vién, nguoi lao dong théng nhat biéu quyét ndi dung trong NQ Hoi nghi
nguoi lao dong ndm ......... Hoi1 nghi két thic .....gio ......... phtt cung ngay
CHU TRI
LANH PAO PON VI CHU TICH CONG POAN CO QUAN

THU KY



